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CONTRACT
Between NORMAPME aisbl hereafter called NORMAPME, duly represented by Hans-Werner Müller, President, on the one hand,

and 

XXXXXXXXXXXXXX, on the other hand.

Subject of the contract: Provision of expert services on standardisation by XXXXXXXX to NORMAPME.
The undersigned have agreed on the following:

§1 - THE CONTEXT
NORMAPME has signed with the European Commission the Special Agreement N° 36-CE-0185533/01-05 “Action 1/2009-2011-Participation in Technical Committees”. It is in the context of the execution of this contract that NORMAPME hires the services of standardisation experts.
§2 - DEFINITION OF THE CONTRACT

The present contract refers to the provision of personal services of expert XXXXXXX to serve as the NORMAPME representative on the (name/number of TC) and other related committees.

XXXXXXX’s tasks will be:
· to report to NORMAPME on the activities of the above mentioned standardisation committee, 
· to chair the corresponding NORMAPME working group and 
· to defend NORMAPME’s position. 
§3 - DEFINITION OF THE WORK 

1. Technical Committee meetings. The expert will participate in all the meetings of the above TCs and other related committees (1 or 2 per annum). If he/she is prevented from attending the meeting(s) for any serious reason NORMAPME should be notified immediately. The expert will propose to NORMAPME a person to replace him/her at this meeting. This person has to be approved by NORMAPME beforehand. 

2. Action Plan. Based on the analysis of each Technical Committee(s) activities, the expert and his/her coordinator from NORMAPME secretariat draft an Action Plan together. This .action plan identifies the issues, the priorities, the best ways to promote SME interests and to evaluate the results of the experts activities. After 12 months the Action Plan is evaluated together with the expert and a new version is drafted for the next 12 months.
3. Quarterly reports on the developments. The expert issues a 1-2 page quarterly report (in English) on the developments of the standardisation work of his/her Committee(s) with focus on issues which will impact SMEs. The report is based on information such as the documents that have been circulated by the Committee secretariat, the positions expressed by influential stakeholders, the exchanges with his/her NORMAPME working group and any other privileged information, developments of importance in the standardisation or regulatory field that risk to impact his/her subject of expertise.   

A quarterly report grid is attached to this contract (Annexe I).

4. Reports on Committee meetings. The expert may be required to write (upon request) a short report explaining the most important (from the point of view of SMEs) developments of the standardisation work of the Committee within a month after the Committee meeting. The report will be included in the quarterly report.  Whenever necessary a short report explaining the context of future meetings, the state of play and the importance of the NORMAPME positions to be defended may be requested (and can be included in the quarterly report).
5. Chairing of the NORMAPME European working group. The expert will be responsible to create and/or animate a NORMAPME working group covering his/her Committee’s area of interest. This will include activities such as the preparation of meetings of the working group including its agenda, chairing of the meetings (1 or 2 per annum) and the drafting of the minutes.  In addition, this will include e-mail exchanges (with the members of the working group) of all the official documents of the Committee, as well as other relevant documents, such as positions of NORMAPME members and other SME standardisation experts and where required an electronic vote of the working group members on common NORMAPME positions. 

The expert is required to submit the updated list of participants of the NORMAPME European working group (Annex II) at the latest six months after starting the contract.

6. All TC and working group documents’ exchange will be copied to the NORMAPME secretariat in Brussels, who provides support to the expert.

7. All correspondence and documents shall be drafted in English.
§4 - OBLIGATIONS AND REMUNERATION

The expert shall submit relevant reports and proof of his/her participation in the TC meetings (in some cases: tickets, signed participation lists, or letter signed by the TC secretary) on a quarterly basis (date is the end of the month).  
The remuneration of the expert is set at 9.000,00 - Euros per year and for the duration of this contract, paid in quarterly instalments and after sending an invoice containing the following reference: EC Special Agreement N° 36-CE-0185533/01-05.
The expert will have to present quarterly reports before the 10th of the month following the reporting period.
The last report, corresponding to the last 4 months period of this contract, shall be sent by the expert by the 10th of July 2011.

NORMAPME reserves the right to withhold the expert’s payment should the reporting be missing, submitted late or unsatisfactory.  In case of reports received by NORMAPME later than ten days after the due date, NORMAPME may apply a fee of 100, 00 € per every day of delay.
The expert remuneration covers all his/her travel expenses, communication expenses and working time. 
§5 - Duration of the contract

The contract is effective as of 23rd July 2009 and will last until 22nd July 2011.

NORMAPME has the right to terminate this contract at any time if the expert fails to comply with the contractual obligations.  In this case, NORMAPME will immediately cease the payment of quarterly instalments.
Any time before the end of this contract, NORMAPME has the right to unilaterally terminate this contract with a notice of 1 month in case it considers that the work of the Technical Committee is not sufficiently active or not relevant for its constituency. 

Quarterly instalments will be calculated taking into account the date of termination according to the notice sent by NORMAPME. 

The expert has the right to terminate this contract at any time with a one-month notice.  Quarterly instalments will be calculated taking into account the date of resignation.

This contract is subject to Belgian law, in case of conflict the courts of competence are Belgian courts.

Hans-Werner Müller





XXXXXXX 
President 






Expert
Date:







Date:
Annexes: Expert report grid ; WG template
Expert contract referring to EC Special Agreement N° 36-CE-0185533/01-05 “Action 1/2009-2011-Participation in Technical Committees”


